® UsiNG EXPRESSION WEB 2
Using Tables




INSERTING A TABLE — FIRST

® ExaMPLE
Class Agenda Page




PLACE THE CURSOR WHERE YOU WANT
THE TABLE TO APPEAR
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CLICK THE “TABLE” COMMAND AND THEN
CLICK “INSERT TABLE.”
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INSERT TABLE SCREEN: CHOOSE HOW MANY ROWS AND COLUMNS YOU
NEED. IN CREATING A CLASS AGENDA PAGE, I NEED 7 ROWS AND 2
COLUMNS.
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YOU CAN CHANGE THE COLUMN OR ROW WIDTH
AND HEIGHT BY CLICKING ON THE BORDER AND
DRAGGING IT TO WHERE YOU WANT IT
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IF YOU RIGHT-CLICK ON THE HIGHLIGHTED AREA
COLUMN, YOU CAN CHANGE THE BACKGROUND COLOR
OR PICTURE AS YOU PLEASE.
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You can also
change the text
alignment. I'll
center 1t in this
column.
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YOU CAN HIGHLIGHT ANY CELLS TO CHANGE FONT SIZE, COLOR,
TYPE, ETC. AS YOU CAN SEE, I MADE THE FONT SIZE LARGER
AND MADE THE TEXT WHITE AND YELLOW IN THE BLUE
BACKGROUND.
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INSERTING A TABLE — SECOND
® EXAMPLE

Main page — Alignment of content




AGAIN... “TABLE” THEN “INSERT TABLE” I
CHOSE TO CREATE THREE COLUMNS FOR
ALIGNMENT PURPOSES|ON THE MAIN PAGE.
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I DRAGGED THE MOUSE OVER THE CELLS I WANTED TO WORK WITH. THEN I
RIGHT-CLICKED AND SELECTED “CELL PROPERTIES” THEN NCHANGED
HORIZONTAL ALIGNMENT TO “CENTER” FOR THE TITLES OF THE FORTHCOMING
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NOW THE TOP ROW HAS A WHITE
BACKGROUND. I'LL PUT TITLES IN HERE.
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I TYPED IN TITLES, EDITING THE F
COLUMN WIDTHS BY CLICKING O
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I'VE TYPED IN TEXT IN THE FIRST COLUMN (REMEMBER: YOU CAN
ALIGN THE TEXT/OR CONTENT BY RIGHT-CLICKING ON THE CELL). NOW,
I'M GOING TO INSERT A PICTURE IN THE MIDDLE COLUMN. PLACE THE
CURSOR WHERE YOU WANT THE IMAGE TO GO.
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INSERT, THEN “PICTURE” THEN “FROM FILE” IT USUALLY WILL
APPEAR WAY TOO BIG. SO, CLICK ON IT, THEN FIND A CORNER OF
THE IMAGE AND DR)\G IT TO YOUR LIKING.
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EDITED PICTURE: YOU CAN ADD MORE IMAGES
BELOW IT OR THUMBNAIL (MAKE SMALLER AS A LINK
TO THE ORIGINAL.) — YOU CAN TAKE IT FROM HERE.
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	Using Expression Web 2
	Inserting a table – First Example
	Place the cursor where you want the table to appear
	Click the “Table” command and then click “Insert Table.”
	Insert Table screen: Choose how many rows and columns you need. In creating a class agenda page, I need 7 rows and 2 columns.
	You can change the column or row width and height by clicking on the border and dragging it to where you want it.
	If you right-click on the highlighted area column, you can change the background color or picture as you please.
	You can highlight any cells to change font size, color, type, etc. As you can see, I made the font size larger and made the text white and yellow in the blue background.
	Inserting a table – second example
	Again… “Table” then “Insert Table” I chose to create three columns for alignment purposes on the main page.
	I dragged the mouse over the cells I wanted to work with. Then I right-clicked and selected “Cell Properties” Then I changed Horizontal Alignment to “Center” for the titles of the forthcoming columns. I also changed the background to white.
	Now the top row has a white background. I’ll put titles in here.
	I typed in titles, editing the font, and resized the column widths by clicking on the borders and dragging them to where I want them.
	I’ve typed in text in the first column (Remember: You can align the text or content by right-clicking on the cell). Now, I’m going to insert a picture in the middle column. Place the cursor where you want the image to go.
	Insert, then “Picture” then “From File” It usually will appear way too big. So, click on it, then find a corner of the image and drag it to your liking.
	Edited picture: You can add more images below it or thumbnail (make smaller as a link to the original.) – You can take it from here.

