
USING EXPRESSION WEB 2
Using Tables



INSERTING A TABLE – FIRST
EXAMPLE
Class Agenda Page



PLACE THE CURSOR WHERE YOU WANT
THE TABLE TO APPEAR



CLICK THE “TABLE” COMMAND AND THEN
CLICK “INSERT TABLE.”



INSERT TABLE SCREEN: CHOOSE HOW MANY ROWS AND COLUMNS YOU
NEED. IN CREATING A CLASS AGENDA PAGE, I NEED 7 ROWS AND 2 
COLUMNS.



YOU CAN CHANGE THE COLUMN OR ROW WIDTH
AND HEIGHT BY CLICKING ON THE BORDER AND
DRAGGING IT TO WHERE YOU WANT IT.



IF YOU RIGHT-CLICK ON THE HIGHLIGHTED AREA
COLUMN, YOU CAN CHANGE THE BACKGROUND COLOR
OR PICTURE AS YOU PLEASE.

You can also 
change the text 
alignment. I’ll 
center it in this 
column.



YOU CAN HIGHLIGHT ANY CELLS TO CHANGE FONT SIZE, COLOR, 
TYPE, ETC. AS YOU CAN SEE, I MADE THE FONT SIZE LARGER
AND MADE THE TEXT WHITE AND YELLOW IN THE BLUE
BACKGROUND.



INSERTING A TABLE – SECOND
EXAMPLE
Main page – Alignment of content



AGAIN… “TABLE” THEN “INSERT TABLE” I 
CHOSE TO CREATE THREE COLUMNS FOR
ALIGNMENT PURPOSES ON THE MAIN PAGE.



I DRAGGED THE MOUSE OVER THE CELLS I WANTED TO WORK WITH. THEN I 
RIGHT-CLICKED AND SELECTED “CELL PROPERTIES” THEN I CHANGED
HORIZONTAL ALIGNMENT TO “CENTER” FOR THE TITLES OF THE FORTHCOMING
COLUMNS. I ALSO CHANGED THE BACKGROUND TO WHITE.



NOW THE TOP ROW HAS A WHITE
BACKGROUND. I’LL PUT TITLES IN HERE.



I TYPED IN TITLES, EDITING THE FONT, AND RESIZED THE
COLUMN WIDTHS BY CLICKING ON THE BORDERS AND DRAGGING
THEM TO WHERE I WANT THEM.



I’VE TYPED IN TEXT IN THE FIRST COLUMN (REMEMBER: YOU CAN
ALIGN THE TEXT OR CONTENT BY RIGHT-CLICKING ON THE CELL). NOW, 
I’M GOING TO INSERT A PICTURE IN THE MIDDLE COLUMN. PLACE THE
CURSOR WHERE YOU WANT THE IMAGE TO GO.



INSERT, THEN “PICTURE” THEN “FROM FILE” IT USUALLY WILL
APPEAR WAY TOO BIG. SO, CLICK ON IT, THEN FIND A CORNER OF
THE IMAGE AND DRAG IT TO YOUR LIKING.



EDITED PICTURE: YOU CAN ADD MORE IMAGES
BELOW IT OR THUMBNAIL (MAKE SMALLER AS A LINK
TO THE ORIGINAL.) – YOU CAN TAKE IT FROM HERE.
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